How to Wireless Print at the Library

1. Go to casscolibrary.org and scroll to the very bottom of the page. Click “Wireless
Printing”.

2. You should now be on this page: https://www.casscolibrary.org/wirelessprinting/

Click “Click here to start printing”.
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Wireless Printing

Cass County Public Library offers printing for all users in our branches. To print from your laptop, tablet, smartphone,
or other device, your device will need to have access to the internet f its cellular or WiFi

Black & white prints are 15¢ per page. Double-sided prints are 30¢ per page.
Color prints are 50¢ per page. Double-sided prints are $1.00 per page

Click here to start printing.

1. Choose the file you need to print and upload it to the temporary print queue.

2. The system will provide you with a print job ID. This is the only identifier you will have for the print job, and
you will need it to print the file at the print station or front desk.

3. Click to print your file and confirm the cost of the print job.

4.Go to the print station or front desk to pay for retrieve your print(s).

Click here for detailed step-by-step instructions.

3. Select the location you are printing at:

1) Choose a Location:

No location selected

No location selected I

Archie

Drexel

Garden City

Harrisonville

Northern Resource Center

Pleasant Hill



http://casscolibrary.org
https://www.casscolibrary.org/wirelessprinting/

4. Choose black & white or color:

2) Choose an Output:
® Black and White (.15 cents per page)
O Color (.50 cents per page)

5. Enter the number of copies you want to print:

3) Enter number of copies (1 to 99):

6. Upload the file you want to print:

4) Select your file(s) to print:
Supported file types:
(.PDF,.DOCX,.DOC,.ETF, TXT,.C5V,..PPTX,.PPT,.XLSX, . XL5, XML,.EMP,.JPG,

JPEG, PNG,.GIF,HEIC,.WEBP,. WMF,.EMF,.ICO,.CUR,.HTML,.MHT,.MHTM
L.HTM)

Choose Files = Very Important Multi-Page Document.pdf

7. Calculate the cost by clicking the “Calculate” button:

5) Show Me the Cost:

Calculate




8. At this point you may choose which of the pages you want to print:

5) Show Me the Cost:

Calculate

Release Station ID: WIFI1406
Very Important Multi-Page Document.pdf Page(s): 9 Copies(s): 1

Price: 1.35 print pages from: “I ‘to |9 ‘

Total Cost for all selected print jobs: $1.35

Recalculate page ranges

Note: You can also change any of the parameters you have previously entered

e Number of copies

e Upload additional files

e Deselect uploaded files (un-check the box to the left of the file name)

e Print only selected page(s)
Once you have made any changes, click “Recalculate page ranges” for a new
total cost. In this example | have uploaded an additional file and changed the
page range on the first file:

5) Show Me the Cost:

Calculate

Release Station 1D: WIFI1406
VerylmportantSinglePageDocument.PDF Page(s): 1 Copies(s): 1

Price: 0.15 print pages frnm:‘1 ‘to ‘1 ‘

VerylmportantMulti-PageDocument.PDF Page(s): 9 Copies(s): 1

Price: 0.45 print pages from: ‘ 3 ‘t‘:’ ‘ 7 ‘

Total Cost for all selected print jobs: $0.60

Recalculate page ranges




9. Click “Print”’ or “Cancel’:

6) Submit Selected Jobs:

10. If you printed, you should receive this page. Take note of the Print Job ID.
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Your Print Jobs are Ready!

Your Print Job ID is: WIFI1406

Click here to start over
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11. At the printing station, enter your Print Job ID (it is not case sensitive) and click OK:

Enter your barcode number

|wiﬂ1 406

~ Check this box to show hidden characters




12. Now you will see your print jobs. Insert money into the coin machine, click on the print
job you want to print, and click “Print”. If you want to cancel a print, click on the print job
and click “Delete”.

Lq CYBRARIAN® Print Release Station

CYBRARIAN® Print Release Station
| Espariol
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Description

VerylmportantMulti-PageDocument.B.79881.PDF
VerylmportantSinglePageDocument.B.302353.PDF

Note: You will not be able to print without inserting money, it will return an error
message:

Ok
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